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CITY COUNCIL DISCRETIONARY FUNDING TIP SHEET 
 
This tip sheet was created for New York City nonprofits that want to understand the 
steps involved in applying for New York City Council discretionary funding. Although 
much of this information can be found on the City Council website at 
http://council.nyc.gov, Community Resource Exchange (CRE) has outlined an easy 
roadmap for navigating this process. 
 
 
WHAT IS DISCRETIONARY FUNDING? 
 
Discretionary funding is the umbrella term used to describe two types of funding by the 
City: expense funding, which refers to monies used for programs, and capital funding, 
which refers to monies used for brick and mortar projects.  
 
Under the expense category there are four sources of funding:  

1) Each City Council member 
2) Each borough delegation 
3) The City Council Speaker 
4) Council Initiatives (which the council approves as a whole) 

 
Under the capital category there are three sources of funding: 

1) Each City Council member 
2) Each borough delegation 
3) The City Council Speaker 

 
If you are applying to individual Council members, it is best if you call them to inquire 
about whether or not they need information in addition to what the Council requires. It is 
also advised that you confirm deadlines, which may differ from the City Council’s 
deadlines. The names, phone numbers, and addresses of individual City Council 
members can be found at: http://council.nyc.gov/html/members/members.shtml. 
 
The City Council website has a section devoted to the City budget, which can be found 
at: http://council.nyc.gov/html/budget/council_budget.shtml. Applications for 
discretionary funding are generally available beginning in January and the deadline is 
usually in March.  
 
Below are some suggestions for how to navigate the city budget process. 
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THINGS TO CONSIDER IN ADVANCE 
 
Your Cash Flow 
 
There is a lag time, sometimes a significant one, e.g., six to eight months, between 
when awards are made and when money is received. You are still expected to do the 
work therefore you need to have your own cash on hand to support the ‘funded’ work for 
a period of time on your own. Additionally, the city works on a vouchering system. As 
you meet your milestones from your contract award, you submit vouchers and draw 
down on the money that was committed.  
 
Reporting Requirements 
 
One of the key questions that Council members ask themselves is: can the organization 
do what it says it is going to do? The requirements are pretty straight forward and you 
must have the administrative and financial systems in place that will allow you to track 
your program activities and expenses, and report these accurately. Council members 
like to see that all of their money was spent. If you run into trouble, the Council 
Member’s staff can help you troubleshoot. For more about getting ready for government 
contracting, download, “Mastering Your First Government Contract” for free from CRE’s 
website at 
http://www.crenyc.org/_product_77736/Mastering_Your_First_Government_Contract. 
 
Do Your Research 
 
The Schedule C for the current fiscal year (FY 2012) can be found here: 
http://council.nyc.gov/html/budget/PDFs/2012/skedcfinal.pdf.It gives you information 
about how, by whom, and to whom money was distributed. You can also utilize the 
online database at: http://council.nyc.gov/html/budget/council_disclosure_funding.shtml. 
This way you can get a sense of the type of issues/programs the Council has funded 
historically.  
 
Transparency resolutions http://www.council.nyc.gov/html/budget/fy2010.shtml are also 
useful in tracking changes to the budget. 
 
Track Your Council Member(s)  
 
In order to get a sense of the Council Members’ interests and priorities, you should 
search via Google for newspaper articles, speeches, press releases, and statements. 
Much of this information can be found on the Council website as well 
(http://council.nyc.gov/html/budget/council_budget.shtml). 
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Get Organized 
 
You need to be a 501(c)3 to accept government funds. If your program or organization 
does not have its 501(c)3 yet, it will need to ask a nonprofit that does to serve as a fiscal 
agent. Below is the information that you will need to attach to your application for 
funding: 

• Federal Employer Identification Number (FEIN) 

• New York State Charities Bureau Registration Number 

• Organizational Budget (of the organization that would receive the award) 

• Documentation concerning Independent Inquiries, Monitorships, Government 
Investigations, Inquiries or Audits (other than routine annual audit) 

• Staffing information for the program you are requesting funds for 

• Certificate of Incorporation (for those incorporated on or after July 1, 2010) 

• Adobe Reader for viewing and printing thePDF documents at the end of the 
application.  

 
HOW TO APPLY 

Expense Application 
Here is the link for the FY 13 Expense application: 
http://council.nyc.gov/html/budget/council-disclosure-application.shtml. The deadline for 
groups to request money from the Council is March 30, 2012. If you have questions 
please contact Scott Crowley at scrowley@council.nyc.gov.  
 
Capital Applications for Cultural and Non-Cultural Projects 
Below is the link for the FY 13 Capital Applications for Cultural Projects and Non-
Cultural Projects. Please follow the link to the applications and follow the instructions 
completely.  

FY 13 Capital Application for Cultural Projects:  
(http://www.nyc.gov/html/dcla/html/funding/capital_funding_request_step_one.shtml) 
 
FY 13 All Other Project Application (use for all non-cultural projects): 
(http://www.nyc.gov/html/capgrants/capgrants.html) 
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Applications to the Council or Department of Cultural Arts are due by March 30, 2012. 
After March 30, 2012 applications will NOT be accepted. These are online applications, 
do NOT mail a hard copy. If you are applying to the Borough President, please be 
advised their application deadline is February 28. If you are applying to both the 
Borough President and DCA, or the Council the deadline is February 28, 2012. 

If you have any questions please contact Scott Crowley at scrowley@council.nyc.gov.  
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CITY BUDGET CALENDAR 
 

Month City Calendar Nonprofit Calendar 
January • Mayor delivers State of the City 

Address 

• Mayor submits preliminary budget 
for the City Council to consider 

• Applications for funding become 
available 

• Apply for pre-qualification 
 

February to mid-
March 

• Budget hearings take place 

• Application process closes 

• Attend relevant budget 
hearings 

• Deadline to submit 
applications 

Mid-March to April • City Council makes 
recommendations on Mayor’s 
preliminary budget 

• Set up meetings with 
Council Members to 
introduce your group 

April • Mayor submits his response to the 
Council  

 

May • Additional hearings held • Attend relevant budget 
hearings 

• Set up meetings to 
meetings to remind them 
about your group; may be 
good to work in coalition 

June • Final budget agreed upon by the 
Council and the Mayor 

• Set up meetings to say 
thank you or use it as a 
time to continue to build 
relationships with budget 
and legislative staff 

Mid-July to 
August 

• Initiative funding is being decided • Set up meeting to talk 
about initiative funding 

September • Initiatives decided upon  

November to 
December 

 • Set up a meeting to report 
back on how funding was 
used (from the previous 
year). If no funding was 
obtained, use the time as 
another opportunity to re-
introduce yourself to the 
legislative staff by sending 
them a newsletter or 
publication, or by inviting 
them to an event 

 
Updated February 2012. Thank you to the Asian American Federation for sharing the information 
above at their Workshop on the FY 2013 City Council Discretionary Funding Requests. 


